
Work Experience 
Briefing

Welcome

Tuesday 6th November 6.30pm



Welcome

Mr David Cade: Head of Year 10

Mrs Rachel Carter: SLT/ Assistant Headteacher 

SLT link for Year 10

Mr Kevin Peebles: SLT/ Senior Leader

Careers Lead



For Year 10

• University of Winchester Ambassador Sessions – e.g. Careers Pilot

• Interviews - Lloyds Banks

• Taster Days - Andover College, Wellington Academy 6th Form

• Post 16 Provider Assemblies

• Apprenticeship Assembly

• Parents Evening - Guidance

• Career Events – Longleat; Foreman Homes; Stannah; 

• National Careers Week 4-9 March

• Careers Interviews – Wed / Fri

• Work experience – Mon 8th – Fri 12th July 2019.



Why 
Work Experience?

1. Experience of the workplace

2. Linking curriculum learning to careers

3. Encounters with employers and employees

4. Vital in a forever changing business world.



1. Developing employability skills

2. Applying knowledge and understanding of 
concepts learned in the classroom

3. Providing an insight into potential careers

4. Preparation for adult life and making the 
transition from school to further education or 
training.

Why 
Work Experience?



Reflections



The Process



Start now - be pro-active

• Talk to family and friends

• Use the internet to identify places

• Consider your interests

• Consider location and transport

• Use the list available in school of previous placements

• Contact the employer: Visit, email or phone call

• We have contact with employers and can support but …

Finding a 

placement



Work 
Experience 

Forms.

Found a 

placement



Found a 
placement

• Forms are available tonight and from me or 
tutors need to be completed and returned to 
the student’s tutor by Easter

• They include a covering letter for employers 
from HWCS

• We will write to employers confirming 
placements

• Students receive a work experience briefing 
in school with an information pack.



1. Students can find placements outside Andover if 
you can arrange transport / accommodation

2. Students are discouraged from carrying out their 
work experience with an employer whom they 
already have a part time job with or with very close 
family members

3. Hampshire County Council check all placements to 
ensure they have the required health and safety 
checks and insurance cover.

Considerations



Considerations

1. Employers Liability Insurance  (ELI)  

2. The school in conjunction with HCC will determine any 
potential risks and W/E suitability once a placement 
form is returned (E.g. Making food in a kitchen with 
preparation; Work over Water)

3. Specific employer instructions must be followed

4. Placements requiring PPE (Personal Protective 
Equipment)

5. Placements requiring transport.



Some Top Tips

• Keep busy and show your enthusiasm

• Be helpful, Be Cheerful

• Ask questions if you are unsure

• Take responsibility

• Believe in yourself

• Use your initiative

• Put effort in!



During 
placements

• Staff visits

• Employers reports 

• Student debrief.



Contacts 
& any questions

Mr Kevin Peebles

kevin.peebles@harrowway.hants.sch.uk

Mrs Pauline Wells 

Pauline.wells@harrowway.hants.sch.uk

mailto:kevin.peebles@harrowway.hants.sch.uk
mailto:Pauline.wells@harrowway.hants.sch.uk

